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How do I write a letter of separation?
                        

                        What to include in a termination letter Basic employee information. Reason for employee termination. Return of company property. Vacation time, sick time. Final paycheck and severance. Health, 401(k) and other benefits.

                    

                                    
                        
                            
What is the point of a separation notice?
                        

                        A general separation notice is a written communication from an employer or an employee saying that the employment relationship is ending.
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                        What to include in a termination letter Basic employee information. Reason for employee termination. Return of company property. Vacation time, sick time. Final paycheck and severance. Health, 401(k) and other benefits.
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                        What Is a Separation Notice? A general separation notice is a written communication from an employer or an employee saying that the employment relationship is ending.
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                        How to write a termination letter? Let the employee know the date of their termination. State the accurate and detailed reason(s) for his/her termination. Mention compensation and/or benefits, if any. Notify that they must immediately return all company property.
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