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                        How to Make a Quotation in Word Choose a Template. Download Template. Go to MS Word. Edit Quotation Template. Finalize Quotation. Print Doc.
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                        Click the Customized quote templates tab.Click the Locale dropdown menu and select a locale. To edit the color, font, button, and banner styles, click Edit theme settings. To edit the template in the design manager, click Edit CMS template. When you're done customizing your quote template, click Save.
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                        Microsoft templates for quotes give you a range of professional-looking options to guide you in this process. Free quotes templates put your estimate in writing and include a detailed breakdown of your fees.
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