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                                                    In a Word document, the document information such as file name, file path maybe inserted as fields as below screenshot shown. Select the field you want to update, right click to display the context menu, click Update Field. Press Ctrl + A to select the whole document. Pres F9 key to refresh all fields in Word.
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                                                    If the Update option is missing, or you're unable to update, try Microsoft Update to install your Office updates through Windows. To download an update manually, see Office Updates. Find and select your version of Microsoft Office on your computer.
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                                                    Office in the Microsoft Store Open the Microsoft Store app by typing “Microsoft Store” into the taskbar search and press Enter. Icon and make sure you're signed in to the Microsoft account associated with your Office license. Icon > choose Downloads and Updates. Click Get Updates.
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                                                    Check for updates for Office 2019 Instead of waiting for the scheduled task to run to check for updates, you can manually check for updates. To do that, open any Office app, such as Word, and go to File > Account > Update Options > Update Now.

                                            

                                    
                        
                            
How do you automatically update fields in Word?
                        

                                                    Many fields are also updated automatically when you go to Print Preview (click the File tab and then click Print). If you prefer, you can update fields manually. To update a field manually, right-click the field and then click Update Field or press F9.
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