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How do you write a payment contract?
                        

                                                    Creditor's Name and Address;
Debtor's Name and Address;
Acknowledgment of the Balance Owed;
Amount Owed;
Interest Rate (if any);
Repayment Period;
Payment Instructions;
Late Payment (if any); and.
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Go to C:\\Username\\Appear\\Roaming\\Microsoft\\Templates.
Open the Normal template (Normal. Dotm).
Make any changes that you want to the fonts, margins, spacing, and other settings.  
When you have finished, click the File tab, and then click Save.
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                                                    Get it in writing.  
Keep it simple.  
Deal with the right person.  
Identify each party correctly.  
Spell out all the details.  
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Agree on circumstances that terminate the contract.  
Agree on a way to resolve disputes.
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