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How do you create an issue log?
                        

                        A project issue log should usually include: The issue type and name. A technical description of the issue. The name of the person who reported the issue. The name of the person responsible for solving the problem. The date or time of the issue. The issue's priority and status. The date or time that the problem was resolved.
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                        Steps for creating Excel tracker Step 1: Create a table with below columns. Just type the headings, select them and press CTRL+T. Step 2: Set up data validation rules. This is the important bit. Step 3: Highlight what matters with conditional formatting.
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