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                        The types of Formal Letter Formats are mentioned below. Letter of Enquiry. Order Letter. Letter of Complaint. Reply to a Letter of Complaint. Promotion Letter. Sales Letter. Recovery Letter.
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                        Formal Letter Format to Principal Sender Address: [Name] Receivers Address: [Principal/Teacher/HOD] Subject: [Subject: Name the request/complaint] Salutation: [Dear Sir/Madam Respected Class Teacher, etc.] Body of the Letter: Complimentary Closing: Signature:
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