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How do you apologize professionally in an email to a teacher?
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                        How to write an apology letter 1 Apologize unconditionally. At the beginning of your apology letter, write “I'm sorry for . . .” or “I apologize for . . .” followed by what you're specifically remorseful about. 2 Acknowledge the impact. 3 Atone for the wrongdoing. 4 Offer reassurance.
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                        Follow these steps to deliver an effective apology to someone you work with: Apologize soon after the incident. Decide how you'll apologize. Address your recipient by name. Apologize with sincerity. Validate how the other person feels. Admit to your responsibility. Explain how you'll correct the mistake. Keep your promises.
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