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How do I create an organizational chart template?
                        

                        On the Insert tab, in the Illustrations group, click SmartArt. In the Choose a SmartArt Graphic gallery, click Hierarchy, click an organization chart layout (such as Organization Chart), and then click OK.

                    

                                    
                        
                            
What is the easiest way to create an org chart?
                        

                        To get started: Open a new PowerPoint document. Go to the Insert tab and click SmartArt. Navigate to the Hierarchy group and select the org chart template you need. Click into the shapes to add text. Add more shapes (or people) as needed.

                    

                                    
                        
                            
How do you create an organizational chart in Excel from a list?
                        

                        How to Build an Organizational Chart in Excel Click SmartArt. Choose the Insert option in the top ribbon, then click on the SmartArt button. Click on Organization Chart in hierarchy fly-out. Add text to org chart shapes. Add or remove shapes in organization structure. Update org chart format.

                    

                                    
                        
                            
How do you structure an organizational chart?
                        

                        10 Tips for Perfect Organizational Charts Format the chart to fit on a single page. Group people with the same title into one box. Make all boxes the same size and space them evenly. Show assistants with a side bar below the manager. Put the title of the position first, then the name of the person occupying it.

                    

                                    
                        
                            
What are the 7 elements of organizational structure?
                        

                        An organizational structure is based on a range of elements, including: Work specialization. Departmentation. Chain of command. Span of control. Centralization/Decentralization. Formalization.

                    

                                    
                        
                            
What program can I use to make an organizational chart?
                        

                        Microsoft Excel, PowerPoint, and Outlook all use the same SmartArt tool as Word and so you can use those programs to create org charts, as well. Outside of the Microsoft Office family, you can use Visio, LucidChart, OrgPlus, OrgWeaver, Pingboard, OrgChart4U, and others.
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