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                                                    On the Developer tab, in the Controls group, click the Drop-Down List control .
Select the content control, and then on the Developer tab, in the Controls group, click Properties.
To create a list of choices, under Drop-Down List Properties, click Add.
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                                                    Add a multi-selection list box. To give users the ability to select more than one value from a list box, use a Multiple-Selection List Box. Place the cursor in the form where you want the multi-selection list and then go to the Controls Task Pane (View > Design Tasks > Controls).
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                                                    On the Developer tab, in the Controls group, click the Drop-Down List control .
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To create a list of choices, under Drop-Down List Properties, click Add.
Type a choice in the Display Name box, such as Yes, No, or Maybe.
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                                                    Insert a Drop-Down List. Step 1: On the Developer tab, in the Form Controls group, click the Combo Box control. Step 3: To create a list of choices, type each option in the text field under "Drop-Down List item" and click Add. Step 4: Repeat this step until all of the choices are in the drop-down list.
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                                                    Step 1: Show the Developer tab. ... 
Step 2: Open a template or use a blank document. ... 
Step 3: Add content to the form. ... 
Step 4: Add instructional text (optional) for a text box. ... 
Step 5: Protect the form. ... 
Step 6: Test the form (optional) ... 
Step 1: Show the Developer tab. ... 
Step 2: Open a template or a document on which to base the form.
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                                                    Enable Developer Tab. Open Microsoft Word, then go to the File Tab > Options > Customize Ribbon > check the Developer Tab in the right column > Click OK. ... 
Insert a Control. ... 
Edit Filler Text. ... 
Customize Content Controls.
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