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        Users trust to manage documents on pdfFiller platform

        
                                                
                        65.5K+
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from templates
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                        PDFs edited per month
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                        documents shared 
per month

                    

                                    

    


            
    
        
            
                All-in-one PDF software
            

            
                A single pill for all your PDF headaches. Edit, fill out, eSign, and share – on any device.
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        Create a legally-binding Autograph Employee Termination Checklist in minutes
    


            pdfFiller enables you to manage Autograph Employee Termination Checklist like a pro. No matter the platform or device you run our solution on, you'll enjoy an easy-to-use and stress-free way of completing documents.

                The whole signing flow is carefully protected: from importing a document to storing it.

                Here's how you can generate Autograph Employee Termination Checklist with pdfFiller:

                Select any available way to add a PDF file for signing.
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                Use the toolbar at the top of the page and select the Sign option.
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                You can mouse-draw your signature, type it or add an image of it - our tool will digitize it automatically. As soon as your signature is set up, click Save and sign.
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                Click on the form place where you want to put an Autograph Employee Termination Checklist. You can move the newly created signature anywhere on the page you want or change its configurations. Click OK to save the adjustments.
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                Once your document is good to go, hit the DONE button in the top right area.
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                As soon as you're done with signing, you will be redirected to the Dashboard.

                Utilize the Dashboard settings to download the completed copy, send it for further review, or print it out.

                Are you stuck working with different programs for creating and signing                 documents? We've got an all-in-one solution for you. Use our document management tool for the fast and efficient process. Create forms, contracts, make document template sand even more useful features, without leaving your browser. You can use Autograph Employee Termination Checklist with ease; all of our features                 are available to all users.  Have the value of full featured platform, for the cost of a lightweight basic app. The key is flexibility, usability and customer satisfaction.
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                        02

                        Find the Autograph Employee Termination Checklist feature in the editor's menu
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                        05

                        Rename the file if it's required
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                        Print, save or share the form to your device
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        See for yourself by reading reviews on the most popular resources:
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                                    Its good, except that it saves the document automatically without allowing a Save as function when printing, so it overwrites the previous file, which is not so good.

                                    

                                

                            

                            
                                
                                    [image: Platform logo]
                                

                                
                                    
                                                                                    

                                                                                    

                                                                                    

                                                                                    

                                                                            

                                    4

                                

                            

                        

                    

                                    
                        
                            
                                
                                    wendy s

                                    

                                

                                
                                    2018-06-14

                                

                            

                            
                                
                                    It made filling out forms extremely easy and PDFfiller takes cakes care of faxing and emailing the documents.  Well worth the price to avoid the stress!
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                    Get a powerful PDF editor for your Mac or Windows PC

                    Install the desktop app to quickly edit PDFs, create fillable forms, and securely store your documents in the cloud.

                    
                        Download pdfFiller for Mac OS

                        Download pdfFiller for Windows PC
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                    Edit and manage PDFs from anywhere using your iOS or Android device

                    Install our mobile app and edit PDFs using an award-winning toolkit wherever you go.

                    
                        Download from App Store

                        Download from Google Play
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                    Get a PDF editor in your Google Chrome browser

                    Install the pdfFiller extension for Google Chrome to fill out and edit PDFs straight from search results.

                    Download from Chrome Web Store
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                                    For pdfFiller’s FAQs
                            

            
                                    Below is a list of the most common customer questions. If you can’t find an answer to your question, please don’t hesitate to reach out to us.
                            

            
                                    
                        
                            
What to say to terminate an employee?
                        

                                                    If the employee wants to vent or express unhappiness, you can simply say, “I understand you feel that way, but the decision is final.” And, particularly if you didn't make the termination decision, resist any temptation to distance yourself from the situation.

                                            

                                    
                        
                            
How do you fire someone nicely?
                        

                                                    Check your past feedback.  
Give them a warning.  
Focus on specific behavior goals.  
Fire early in the week and never on a Friday.  
Make it short, sweet and to the point.  
Do not let the employee linger.  
Ask for a release, and give the employee an incentive to sign it.  
Reassign the terminated employee's job duties promptly.

                                            

                                    
                        
                            
What should you not say when firing someone?
                        

                                                    Which is why you should never say any of the following:  
"You just aren't cutting it compared to Mary.” Never compare the fired employee to someone else as justification.

                                            

                                    
                        
                            
How do you fire an employee gracefully?
                        

                                                    Be Clear With The Employee. Today In: Entrepreneurs.  
Don't Humiliate The Employee.  
Make Sure Your Actions Are Legal.  
Leave The Element Of Surprise Out.  
Tell Your Employees.

                                            

                                    
                        
                            
What to say when you fire an employee?
                        

                                                    If the employee wants to vent or express unhappiness, you can simply say, “I understand you feel that way, but the decision is final.” And, particularly if you didn't make the termination decision, resist any temptation to distance yourself from the situation.

                                            

                                    
                        
                            
How do you terminate an employee over the phone?
                        

                                                    To fire someone over the phone, set up a phone call or video chat meeting with the employee, and have HR present. Make sure the employee has time to respond after they hear the news, confirm if they have any belongings they need mailed to them, and have a follow-up email ready to send once the call is over.

                                            

                                    
                        
                            
What should you not say when terminating an employee?
                        

                                                    This is really hard for me.  
I'm not sure how to say this.  
We've decided to let you go.  
We've decided to go in a different direction.  
We'll work out the details later.

                                            

                                    
                        
                            
What do you say in a termination letter?
                        

                                                    1) Names And All Employee Information.  
2) Dates.  
3) Reason For Termination.  
4) Receipt Of Company Property.  
5) Severance, Benefits, And Other Compensation Information.  
6) Legal Agreements.  
7) Details About Their Final Paycheck.  
1) Severance To Waive Legal Claims.

                                            

                                    
                        
                            
How do I write a termination letter to my employer?
                        

                                                    a statement of intent that you will be leaving your job.
the name of your official staff position.
the date of your last day on the job.
gratitude to your employer for hiring you.
a highlight of your time there (optional)
an offer to train your replacement.

                                            

                                    
                        
                            
What to say to someone you are firing?
                        

                                                    Resist the temptation to soften the blow with false praise.
Show sympathy, but remain firm in your decision.
When possible, it is wise to have a second manager present for a firing.

                                            

                                    
                        
                            
How do you send a termination email?
                        

                                                    Add the employee name, ID number, position, and department.
Add the name of manager or supervisor handling termination.
Include any severance, benefits, and compensation the employee is entitled to.
Detail any company property employee is expected to return.

                                            

                                    
                        
                            
Can you dismiss someone by letter?
                        

                                                    Choose the correct letter for the situation. If an employee does not qualify for Unfair dismissal rights a Termination of employment letter is usually satisfactory.  If at any time an employee commits an act of Gross misconduct, you can consider using a Summary dismissal letter to dismiss that employee without notice.

                                            

                                    
                        
                            
What happens if I don't sign my termination papers?
                        

                                                    Bottom line: It's okay to sign termination papers. Just don't do it on the spot, and only after a good attorney versed in contract and/or labor law deep-dives the papers and tells you her legal opinion is that signing the docs will not impair your rights or preclude you from doing anything now or in the future.

                                            

                                    
                        
                            
Do I have to sign anything after getting fired?
                        

                                                    If you are fired or laid off, your employer may ask you to sign a release: a contract in which you agree to waive (give up) your right to sue the company in exchange for some benefit, typically severance pay.

                                            

                                    
                        
                            
How do I write a dismissal letter?
                        

                                                    Include all relevant information such as dates, times and reasons.
Be precise and do not use generalizations.  
Despite the possible severity of the case, be polite to demonstrate your professionalism.
Be concise: don't make the letter longer than it has to be.  
Sign the letter.
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