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                Below is a list of the most common customer questions. If you can’t find an answer to your question, please don’t hesitate to reach out to us.

                
                                            
                            
                                
What is a team meeting?
                            

                            team meeting. A meeting arranged by a manager who has the role and responsibility to manage a team of people, scheduled proactively in discussion with all team members who with the manager decide collectively the meeting frequency and have an option to contribute to the agenda, format, time and location of the meeting.

                        

                                            
                            
                                
How do I do a Microsoft teams meeting?
                            

                            Select Schedule a meeting in a chat (below the box where you type a new message) to book a meeting with the people in the chat.
Go to Calendar on the left side of the app and select New meeting in the top right corner.
Select a range of time in the calendar. A scheduling form will pop open.
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                            Meetings in Teams include audio, video, and screen sharing. They're one of the key ways to collaborate in Teams. And you don't need to be a member of an organization (or even have a Teams account!) to join a Teams meeting—just look in the invitation for instructions about calling in.  Schedule a meeting.
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