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What should I write in email when sending resume?
                        

                                                    Use an effective subject line.
Address the hiring manager by name.
In the first paragraph, tell the hiring manager who you are and why are you contacting them.
In the second paragraph say what value you'd bring to the company.
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                                                    Do: Write a great subject line. ... 
Don't: be vague. ... 
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Do: Address the hirer respectfully. ... 
Don't: Start with 'Hi' or 'Hey'. ... 
Do: State the basics in line one, e.g. 'Please find enclosed my application for the job of deputy manager, operations.'
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                                                    Find the email id of the recruiter/hiring manager. Write a crisp resume email subject line to capture attention. Introduce yourself in the beginning of the resume email body. Follow it up by concisely mentioning the value you bring to the company.
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                                                    If you are sending a resume directly to a contact or hiring manager through email, a PDF is often your best option. For resumes submitted through an application system, follow the directions specified. To save a document as a PDF, go to File > Save As in Microsoft Word.
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                                                    If an employer is using older, more basic software then they will specify in the job posting that you should send your resume as a Word file. Whichever format you use to send your resume to an employer, make sure it is up-to-scratch. Resumes should be clear, concise, and well-structured.
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                                                    Find the email id of the recruiter/hiring manager. Write a crisp resume email subject line to capture attention. Introduce yourself in the beginning of the resume email body. Follow it up by concisely mentioning the value you bring to the company.
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                                                    Know what you want. ... 
Keep it short and sweet. ... 
Observe the power dynamic and be respectful. ... 
4. Make decision making easy.
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