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                Below is a list of the most common customer questions. If you can’t find an answer to your question, please don’t hesitate to reach out to us.

                
                                            
                            
                                
How do you write a bonus letter?
                            

                            It should have the complete name of the employee for whom it is meant. There could be two employees with the same initials. It should highlight the reason for which the bonus is being released. The Bonus Letter should indicate the exact amount of payout and the month in which it will be given.
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                            To: All Employees or Dear [Name of Employee]: I am pleased to announce that the numbers are now in for [year], and we have not only met all our goals but exceeded them for sales and customer service! All of you have my congratulations and personal appreciation for this achievement!
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                            Bonus Letter Rule – At the end of a one-syllable word, if the word has one vowel, followed immediately by an f, l, or s at the end, double that consonant. (The extra f, l, or s is considered a bonus letter because it is extra. The f, l, or s is doubled only if it immediately follows the vowel.
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                            A company sets aside a predetermined amount; a typical bonus percentage would be 2.5 and 7.5 percent of payroll but sometimes as high as 15 percent, as a bonus on top of base salary. Such bonuses depend on company profits, either the entire company's profitability or from a given line of business.
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