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Show details
                            

                            
                                MINUTES OF REGULAR MEETING JANUARY 15, 2015, Mayor Tim Still called the meeting to order at 7:00 p.m. Roll call was made with Council Members, Fiscal Officer Kathy Norman, and Solicitor James J. ONG
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                    Edit your minutes of regular meeting form online

                    Type text, complete fillable fields, insert images, highlight or blackout data for discretion, add comments, and more.
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                    Add your legally-binding signature

                    Draw or type your signature, upload a signature image, or capture it with your digital camera.

                

            

            
                
                    
                        
                        
                        [image: Share]
                    
                    Share your form instantly

                    Email, fax, or share your minutes of regular meeting form via URL. You can also download, print, or export forms to your preferred cloud storage service.
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                                                                                                Follow the guidelines below to use a professional PDF editor:
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                                    Log in to account. Start Free Trial and register a profile if you don't have one.

                                

                            

                                                    
                                2

                                
                                    Upload a file. Select Add New on your Dashboard and upload a file from your device or import it from the cloud, online, or internal mail. Then click Edit.
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                                    Edit minutes of regular meeting. Add and change text, add new objects, move pages, add watermarks and page numbers, and more. Then click Done when you're done editing and go to the Documents tab to merge or split the file. If you want to lock or unlock the file, click the lock or unlock button.
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                                    Save your file. Select it in the list of your records. Then, move the cursor to the right toolbar and choose one of the available exporting methods: save it in multiple formats, download it as a PDF, send it by email, or store it in the cloud.
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                                                            How to fill out minutes of regular meeting:

                                                                                
                                                                                                                                
                                
                                                            01

                                 Begin by writing the name of the organization, date, time, and location of the meeting at the top of the document.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            02

                                 List all attendees and note their roles or positions within the organization.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            03

                                 Write a brief overview of the meeting agenda and topics discussed.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            04

                                 Document any decisions made during the meeting, including the details and rationale behind them.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            05

                                 Include any action items or tasks assigned to specific individuals and note their deadlines.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            06

                                 Record any important discussions, debates, or points of clarification that were raised during the meeting.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            07

                                 If applicable, include any reports or presentations given during the meeting, along with key points and conclusions.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            08

                                 Summarize any voting or polling results, highlighting the outcome and any additional remarks.
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                                 Close the minutes by noting the time of adjournment and any details about the next meeting, such as date, time, and location.
                            
                                                                    
                                    
                                                                                                                     

                                                                                Who needs minutes of regular meeting:

                                                                                
                                                                                                                                
                                
                                                            01

                                 The organization's leadership or board of directors may require minutes to be recorded and kept for legal or governance purposes.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            02

                                 Meeting attendees who were unable to attend may request the minutes to stay informed about discussions and decisions made.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            03

                                 The organization's employees or members may refer to the minutes to understand the outcomes and tasks assigned to them.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            04

                                 Minutes can also serve as a historical record and reference point for future discussions or meetings related to the same topics.
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        For pdfFiller’s FAQs

        Below is a list of the most common customer questions. If you can’t find an answer to your question, please don’t hesitate to reach out to us.

        
                            
                    
                        
How do I modify my minutes of regular meeting in Gmail?
                    

                    You can use pdfFiller’s add-on for Gmail in order to modify, fill out, and eSign your minutes of regular meeting along with other documents right in your inbox. Find pdfFiller for Gmail in Google Workspace Marketplace. Use time you spend on handling your documents and eSignatures for more important things.

                

                            
                    
                        
How do I edit minutes of regular meeting straight from my smartphone?
                    

                    You can easily do so with pdfFiller's apps for iOS and Android devices, which can be found at the Apple Store and the Google Play Store, respectively. You can use them to fill out PDFs. We have a website where you can get the app, but you can also get it there. When you install the app, log in, and start editing minutes of regular meeting, you can start right away.

                

                            
                    
                        
Can I edit minutes of regular meeting on an Android device?
                    

                    You can make any changes to PDF files, like minutes of regular meeting, with the help of the pdfFiller Android app. Edit, sign, and send documents right from your phone or tablet. You can use the app to make document management easier wherever you are.

                

                    

    



        
    
        
            
                

                    Fill out your minutes of regular meeting online with pdfFiller!

                    
                        pdfFiller is an end-to-end solution for managing, creating, and editing documents and forms in the cloud. Save time and hassle by preparing your tax forms online.
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