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                    Annual leave letter sample - Notification - Join Indian Army - joinindianarmy nic

                                            Indian army .joinindianarmy.nic.in recruitment of hamilcar education in the army education corps in science and arts stream 15. in addition to the above, pension, promotion prospects, group insurance, army welfare housing 1. applications are...
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                                            Form a1local (04/09) the a1local is to be completed for local activities that do not involve overnight, bush activities, air / alpine / rock related / water or other potentially hazardous activities (which must be completed on the a1 form)...
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                    How to write annual leave letter - FForm orm AFSCME NOTIFICATION HHR39610R39610 TO CHIEF STEWARD

                                            Form hr39610 afs cme notification to chief steward campus sta hr sends this form to the chief stewards supervisor. employee last name: mid: first name: middle name: job title: name of district steward: employees work schedule: step one...
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                                            Dmb15ose (7/17/2015) annual leave donation direct transfer form a. to be completed by employee donating annual leave (please print) name employee i.d. department division my classification falls within: afs cme michigan corrections organization...
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                    Annual leave notification - Emergency Leave and Pay 1 Purpose 2 Scope 3 Definition - hr hud ac

                                            Emergency leave and pay 1. purpose 1.1. this policy is designed to support employees having to deal with urgent unplanned situations other than those which can be dealt with in accordance with the parental, defendants and bereavement leave...
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                    Leave notification email to colleagues - early leave form

                                            Advance notification of absence & early leave form must be completed at least one week in advance in addition, please verify all absences on date of occurrence at nelson ghchs.com or mccandless ghchs.com. today's date: all day yes or no (circle...
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                    Annual leave notification email sample - Asbestos NESHAP Notification of Demolition and Renovation Form

                                            Missouri department of natural resources air pollution control program asbestos nsdap notification of demolition and renovation general instructions 1. first time notices original. amended projects revision. notice of cancellation cancelled. 2. in...

                                    

                
                                            Fill Now
                                    

            
        

                                                
            
                
                    
                        [image: Annual leave announcement email - pregnancy forms to fill out]
                    
                

                
                    Annual leave announcement email - pregnancy forms to fill out

                                            Pregnancy notification form please complete the following information accurately and completely after the initial prenatal visit to: 1. 2. 3. 4. assist case management in the identification of high risk members. identify pregnant members, so they...
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                    Email notification for annual leave - E3 Annual Leave Purchase Scheme - snct org

                                            Title: annual leave purchase scheme number: e3 date: october 2010 introduction the purpose of the annual leave purchase scheme is to provide employees with additional flexibility in respect of planned time off work. this scheme is in addition to...
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                    Annual leave request email sample - Unused Annual Leave Deferral Form - msrp maryland

                                            Instruction for deferring annual leave payment into your msrp pre-tax 401(k)/457(b)/403(b) account 6 weeks before separation from service contact your agency payroll office. ask for: dollar amount of your unused vacation time, and when (pay period...

                                    

                
                                            Fill Now
                                    

            
        

                                                
            
                
                    
                        [image: Annual leave email notification - lsuhsc edu sf6 leave]
                    
                

                
                    Annual leave email notification - lsuhsc edu sf6 leave

                                            Reset form application for leave employee information: agency/department: employee name: number of hours of leave requested: from date: time: am to date: time: pm am pm leave information: chargeable leave annual leave sick leave loop if fmla,...
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                                            Possible concussion notification for us youth soccer events today, 2, at the insert name of event, insert player s name received a possible concussion during practice or competition. us youth soccer and staff want to make you aware of this...
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                                            National certification career association phone : 8153158721 fax : 8484674905 email : info nccanow.com web: .nccanow.com name change notification ncaa certification number old name last name: first name: m. i: new name last name: first name: m. i:...
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                                            Augusta county public schools 6 john lewis rd minersville, va 22939 5402455131 student id: fte number: student testing id: date of birth: meeting notice to: letter dates: student's name: date sent to participants: this is to notify you that an iep...
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                                            Fillable form american university of beirut leave request and approval name (full) department date of appointment payroll number leave starting date (inclusive) leave ending date (inclusive) type of leave no. of days requested 2004 2005 annual...
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                        What is annual leave email notification?

                An annual leave email notification is a formal communication sent to an employer or supervisor to inform them about an employee's intentions to take time off from work. It serves as a professional way to request and receive approval for annual leave.

                What are the types of annual leave email notification?

                There are two main types of annual leave email notifications:

                
                            
                                            Planned Annual Leave: This type of notification is sent in advance to inform the employer about an employee's planned annual leave. It includes the dates of absence and any specific details or requirements.

                                    

                            
                                            Unexpected Annual Leave: This type of notification is sent when an employee needs to take unplanned or emergency annual leave. It is crucial to provide a valid reason and any supporting documents, if necessary.

                                    

                    

                How to complete annual leave email notification

                Completing an annual leave email notification is a simple process. Here are the steps to follow:

                
                            
                    01

                    
                        Address the email properly: Begin the email by addressing your supervisor or employer respectfully.
                    

                

                            
                    02

                    
                        State the purpose: Clearly state that you are requesting annual leave and mention the dates you intend to be absent.
                    

                

                            
                    03

                    
                        Provide additional details: If there are any specific details, such as the reason for leave or any important instructions, include them in the email.
                    

                

                            
                    04

                    
                        Attach supporting documents if required: If your leave request requires supporting documents, such as medical certificates or travel itineraries, make sure to attach them.
                    

                

                            
                    05

                    
                        Express gratitude and provide contact details: End the email by expressing gratitude for considering your request and providing your contact details for any further communication.
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            Thousands of positive reviews can’t be wrong

            Read more or give pdfFiller a try to experience the benefits for yourself
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                            Not a perfect science -wish the site and access to what you need to do was a bit...

                            Not a perfect science -wish the site and access to what you need to do was a bit more user friendly for not so tech savvy SLP'sthanks

                            Cindy R
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                            This app has helped me greatly.

                            This app has helped me greatly. As an online student, this helps me continue my work when I am unable to print it.

                            This app is a
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                            Amazing customer service!

                            Amazing customer service!! Fast response times and follow up! Site itself let's you work so much more efficiently and get things done quickly all in one place! Love PDFfiller.com! Highly recommend!

                            Karen C

                            

                        

                    

                            

        

    
                            
        
            Questions & answers

            
                                    
                        
                            
How do you inform a leave in an email?
                        

                        Leave request email template Dear [Recipient's name], I'm writing to ask for annual leave in advance of my entitlements. I'd like to take my leave between the following dates: [dates that you want off]. I'll be away for [number of weeks], which is in accordance with the company's annual leave policy.

                    

                                    
                        
                            
How do I write a leave email notification?
                        

                        How to write a leave request email Choose a formal greeting. Start your email by choosing an appropriate greeting. Explain why you're writing. State the dates of your absence. Provide a reason, if necessary. Share additional details. Thank your supervisor for their consideration. Include a formal sign-off and a signature.

                    

                                    
                        
                            
How do you tell your team you're leaving?
                        

                        How to tell your colleagues that you're leaving Make sure your boss hears first. Then tell your colleagues that you're leaving. Refrain from oversharing. Reassure them that you'll stay in touch. Try not to overthink your friends' reactions.

                    

                                    
                        
                            
How do I notify out of office?
                        

                        Try it! Select File > Automatic Replies. Select Send automatic replies. If you don't want the messages to go out right away, select Only send during this time range. Choose the dates and times you'd like to set your automatic reply for. Type in a message. Select OK.

                    

                                    
                        
                            
How do you tell your team you are leaving email?
                        

                        Here are a few key elements you should try and address in a farewell email. Share what you valued or appreciated most about working at the organization. Remind others of your specific contribution and acknowledge people where appropriate. Describe what you'll be doing next and what you are looking forward to.

                    

                                    
                        
                            
How do I inform my team about leaving mail?
                        

                        Dear [company name] team [or department name if not directed to the whole company], I am writing to inform you all that [employee name] is leaving the company on [departure date].
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                                            Fill Now
                                    

            
        

                

                    

    
                

                
                    
                            
        Related Categories

        
            Letter To Employee To Take Annual Leave

            
                
                                            Letter To Employee To Take Annual Leave
                                            Leave Request Form Template
                                            Simple Leave Request Form
                                            Leave Application Form For Employee
                                            Annual Leave Email Message
                                    

            

        

    

                        
            
        Category Rating

        
            
                4.7

                satisfied

            

            
                
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                

                51 votes

            

        

    

    


                            
        Popular Categories

        
                            
                     Sample Welcome Letter
                

                            
                     Sample Separation Notice
                

                            
                    Small Business Financial Statement Form
                

                            
                    August 2016 Calendar With Holidays
                

                            
                    Physical Activity Log Example
                

                            
                    Employee Self Evaluation Examples
                

                            
                    Commercial Sublease Agreement Texas
                

                            
                    Training Agenda Template Ppt
                

                    

    

                                            

                
            

        
    

    

    
        

        
    
        
            
                Solve all your PDF problems

                
                                                                        
                                
                                    
Convert & Compress
                                

                                
                                    
                                                                                    
                                                Compress PDF
                                            

                                                                                    
                                                PDF Converter
                                            

                                                                                    
                                                OCR PDF
                                            

                                                                                    
                                                Add image to PDF
                                            

                                                                                    
                                                Edit scanned PDF
                                            

                                                                            

                                

                            

                                                    
                                
                                    
Split & Merge
                                

                                
                                    
                                                                                    
                                                Split PDF
                                            

                                                                                    
                                                Merge PDF
                                            

                                                                                    
                                                Combine & Reorder
                                            

                                                                                    
                                                Extract Pages
                                            

                                                                            

                                

                            

                                                    
                                
                                    
Convert from PDF
                                

                                
                                    
                                                                                    
                                                PDF to Word
                                            

                                                                                    
                                                PDF to Excel
                                            

                                                                                    
                                                PDF to PPT
                                            

                                                                                    
                                                PDF to JPG
                                            

                                                                            

                                

                            

                                                    
                                
                                    
View & Edit
                                

                                
                                    
                                                                                    
                                                Edit PDF
                                            

                                                                                    
                                                Delete Pages
                                            

                                                                                    
                                                Rotate PDF
                                            

                                                                                    
                                                PDF Reader
                                            

                                                                                    
                                                Edit & Fill
                                            

                                                                                    
                                                Page Numbering
                                            

                                                                                    
                                                Watermark
                                            

                                                                            

                                

                            

                                                    
                                
                                    
Convert to PDF
                                

                                
                                    
                                                                                    
                                                Word to PDF
                                            

                                                                                    
                                                PPT to PDF
                                            

                                                                            

                                

                            

                                                    
                                
                                    
Sign & Security
                                

                                
                                    
                                                                                    
                                                eSign PDF
                                            

                                                                                    
                                                Protect PDF
                                            

                                                                            

                                

                            

                                                            

                
                                                                        
                                
                                    Convert & Compress
                                

                                                                    
                                        Compress PDF
                                    

                                                                    
                                        PDF Converter
                                    

                                                                    
                                        OCR PDF
                                    

                                                                    
                                        Add image to PDF
                                    

                                                                    
                                        Edit scanned PDF
                                    

                                                            

                                                    
                                
                                    Split & Merge
                                

                                                                    
                                        Split PDF
                                    

                                                                    
                                        Merge PDF
                                    

                                                                    
                                        Combine & Reorder
                                    

                                                                    
                                        Extract Pages
                                    

                                                            

                                                    
                                
                                    Convert from PDF
                                

                                                                    
                                        PDF to Word
                                    

                                                                    
                                        PDF to Excel
                                    

                                                                    
                                        PDF to PPT
                                    

                                                                    
                                        PDF to JPG
                                    

                                                            

                                                    
                                
                                    View & Edit
                                

                                                                    
                                        Edit PDF
                                    

                                                                    
                                        Delete Pages
                                    

                                                                    
                                        Rotate PDF
                                    

                                                                    
                                        PDF Reader
                                    

                                                                    
                                        Edit & Fill
                                    

                                                                    
                                        Page Numbering
                                    

                                                                    
                                        Watermark
                                    

                                                            

                                                    
                                
                                    Convert to PDF
                                

                                                                    
                                        Word to PDF
                                    

                                                                    
                                        PPT to PDF
                                    

                                                            

                                                    
                                
                                    Sign & Security
                                

                                                                    
                                        eSign PDF
                                    

                                                                    
                                        Protect PDF
                                    

                                                            

                                                            

            

        

        
            
                
                    
                        
                            
                                

                                About Us
                            

                            
                                
                                    
                                        Pricing
                                    

                                    
                                        About Us
                                    

                                    
                                        Leadership
                                    

                                    
                                        Customer Stories
                                    

                                    
                                        GDPR Compliance
                                    

                                    
                                        User Reviews
                                    

                                    
                                        Become a partner
                                    

                                    
                                        Affiliate program
                                    

                                    
                                        Tax Guide
                                    

                                    
                                        Release Notes
                                    

                                    
                                        HIPAA Compliance
                                    

                                    
                                        Contact sales
                                    

                                    
                                        Report Vulnerability Policy
                                    

                                

                            

                        

                        
                            
                                

                                Forms Library
                            

                            
                                
                                    
                                        Top 100 Forms
                                    

                                    
                                        PDF Search Engine
                                    

                                    
                                        A-Z Listing of Forms
                                    

                                    
                                        Forms Catalog
                                    

                                    
                                        IRS Tax Forms
                                    

                                    
                                        Popular Search
                                    

                                    
                                        W-2 Form
                                    

                                    
                                        W9
                                    

                                    
                                        Form 1099-MISC
                                    

                                    
                                        Form 1099-NEC
                                    

                                    
                                        DS11
                                    

                                    
                                        DS82
                                    

                                    
                                        1096
                                    

                                    
                                        Tax Calendar
                                    

                                    
                                        Document Templates
                                    

                                    
                                        Recently added forms
                                    

                                

                            

                        

                        
                            
                                

                                Functions
                            

                            
                                
                                    
                                        LinkToFill
                                    

                                    
                                        SendToSign
                                    

                                    
                                        Document Management
                                    

                                

                            

                        

                        
                            
                                

                                Switch to pdfFiller
                            

                            
                                
                                    
                                        Adobe Acrobat Alternative
                                    

                                

                            

                        

                        
                            
                                

                                Integrations
                            

                            
                                
                                    
                                        Salesforce
                                    

                                    
                                        Dynamics
                                    

                                    
                                        Zapier
                                    

                                

                            

                        

                        
                            
                                

                                Support
                            

                            
                                
                                    
                                        Contact Us
                                    

                                    
                                        FAQ
                                    

                                    
                                        Sitemap
                                    

                                

                            

                        

                        
                            
                                

                                For Business
                            

                            
                                
                                    
                                        Organizations
                                    

                                    
                                        Enterprise
                                    

                                    
                                        Insurance
                                    

                                    
                                        Medical
                                    

                                    
                                        Real Estate
                                    

                                    
                                        Human Resources
                                    

                                    
                                        Tax & Finance
                                    

                                    
                                        Legal
                                    

                                

                            

                        

                        
                            
                                

                                PDF Tools API
                            

                            
                                
                                    
                                        pdfFiller API
                                    

                                    
                                        API Documentation
                                    

                                    
                                        API Pricing
                                    

                                

                            

                        

                        
                            
                                

                                Resources
                            

                            
                                
                                    
                                        Electronic Signature
                                    

                                    
                                        Legal Documents Online
                                    

                                    
                                        airSlate workflows
                                    

                                    No-code document workflows

                                    
                                        Blog
                                    

                                    
                                        Academy
                                    

                                    
                                        Webinars
                                    

                                    
                                        Video Tutorials
                                    

                                

                            

                        

                    

                    
                        
                            
                                
                                    About Us
                                

                                
                                    Pricing
                                

                                
                                    Leadership
                                

                                
                                    Customer Stories
                                

                                
                                    GDPR Compliance
                                

                                
                                    User Reviews
                                

                                
                                    Become a partner
                                

                                
                                    Affiliate program
                                

                                
                                    Tax Guide
                                

                                
                                    Release Notes
                                

                                
                                    HIPAA Compliance
                                

                                
                                    Contact sales
                                

                                
                                    Report Vulnerability Policy
                                

                            

                            
                                
                                    For Business
                                

                                
                                    Organizations
                                

                                
                                    Enterprise
                                

                                
                                    Insurance
                                

                                
                                    Medical
                                

                                
                                    Real Estate
                                

                                
                                    Human Resources
                                

                                
                                    Tax & Finance
                                

                                
                                    Legal
                                

                            

                        

                        
                            
                                
                                    Forms Library
                                

                                
                                    Top 100 Forms
                                

                                
                                    PDF Search Engine
                                

                                
                                    A-Z Listing of Forms
                                

                                
                                    Forms Catalog
                                

                                
                                    IRS Tax Forms
                                

                                
                                    Popular Search
                                

                                
                                    W-2 Form
                                

                                
                                    W9
                                

                                
                                    Form 1099-MISC
                                

                                
                                    Form 1099-NEC
                                

                                
                                    DS11
                                

                                
                                    DS82
                                

                                
                                    1096
                                

                                
                                    Tax Calendar
                                

                                
                                    Document Templates
                                

                                
                                    Recently added forms
                                

                            

                            
                                
                                    Resources
                                

                                
                                    Electronic Signature
                                

                                
                                    Legal Documents Online
                                

                                
                                    airSlate workflows
                                

                                No-code document workflows

                                
                                    Blog
                                

                                
                                    Academy
                                

                                
                                    Webinars
                                

                                
                                    Video Tutorials
                                

                            

                        

                        
                            
                                
                                    Functions
                                

                                
                                    LinkToFill
                                

                                
                                    SendToSign
                                

                                
                                    Document Management
                                

                            

                            
                                
                                    Switch to pdfFiller
                                

                                
                                    Adobe Acrobat Alternative
                                

                            

                            
                                
                                    Integrations
                                

                                
                                    Salesforce
                                

                                
                                    Dynamics
                                

                                
                                    Zapier
                                

                            

                            
                                
                                    PDF Tools API
                                

                                
                                    pdfFiller API
                                

                                
                                    API Documentation
                                

                                
                                    API Pricing
                                

                            

                            
                                
                                    Support
                                

                                
                                    Contact Us
                                

                                
                                    FAQ
                                

                                
                                    Sitemap
                                


                            

                        

                    

                    
                        
                            
                                
                                    About Us
                                

                                
                                    Pricing
                                

                                
                                    Leadership
                                

                                
                                    Customer Stories
                                

                                
                                    GDPR Compliance
                                

                                
                                    User Reviews
                                

                                
                                    Become a partner
                                

                                
                                    Affiliate program
                                

                                
                                    Tax Guide
                                

                                
                                    Release Notes
                                

                                
                                    HIPAA Compliance
                                

                                
                                    Contact sales
                                

                                
                                    Report Vulnerability Policy
                                

                            

                        

                        
                            
                                
                                    Forms Library
                                

                                
                                    Top 100 Forms
                                

                                
                                    PDF Search Engine
                                

                                
                                    A-Z Listing of Forms
                                

                                
                                    Forms Catalog
                                

                                
                                    IRS Tax Forms
                                

                                
                                    Popular Search
                                

                                
                                    W-2 Form
                                

                                
                                    W9
                                

                                
                                    Form 1099-MISC
                                

                                
                                    Form 1099-NEC
                                

                                
                                    DS11
                                

                                
                                    DS82
                                

                                
                                    1096
                                

                                
                                    Tax Calendar
                                

                                
                                    Document Templates
                                

                                
                                    Recently added forms
                                

                            

                        

                        
                            
                                
                                    Functions
                                

                                
                                    LinkToFill
                                

                                
                                    SendToSign
                                

                                
                                    Document Management
                                

                            

                            
                                
                                    Switch to pdfFiller
                                

                                
                                    Adobe Acrobat Alternative
                                

                            

                            
                                
                                    Integrations
                                

                                
                                    Salesforce
                                

                                
                                    Dynamics
                                

                                
                                    Zapier
                                

                            

                        

                        
                            
                                
                                    Support
                                

                                
                                    Contact Us
                                

                                
                                    FAQ
                                

                                
                                    Sitemap
                                

                            

                            
                                
                                    For Business
                                

                                
                                    Organizations
                                

                                
                                    Enterprise
                                

                                
                                    Insurance
                                

                                
                                    Medical
                                

                                
                                    Real Estate
                                

                                
                                    Human Resources
                                

                                
                                    Tax & Finance
                                

                                
                                    Legal
                                

                            

                        

                        
                            
                                
                                    PDF Tools API
                                

                                
                                    pdfFiller API
                                

                                
                                    API Documentation
                                

                                
                                    API Pricing
                                

                            

                            
                                
                                    Resources
                                

                                
                                    Electronic Signature
                                

                                
                                    Legal Documents Online
                                

                                
                                    airSlate workflows
                                

                                No-code document workflows

                                
                                    Blog
                                

                                
                                    Academy
                                

                                
                                    Webinars
                                

                                
                                    Video Tutorials
                                

                            

                        

                    

                    
                        © 2024 airSlate Inc.
                            All rights reserved
                        

                        
                            
                                Desktop App

                            

                            
                                
                                    
                                        
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                        
                                        
                                            
                                                
                                            
                                        
                                    
                                
                            

                            
                                
                                    
                                        
                                        
                                        
                                        
                                        
                                        
                                    
                                
                            

                            
                                Mobile App

                            

                            
                                
                                    
                                        
                                        
                                        
                                        
                                        
                                        
                                        
                                        
                                        
                                        
                                        
                                        
                                        
                                        
                                        
                                        
                                        
                                        
                                            
                                                
                                                
                                                
                                                
                                                
                                                
                                            
                                            
                                                
                                                
                                                
                                                
                                            
                                            
                                                
                                                
                                            
                                            
                                                
                                                
                                                
                                                
                                                
                                            
                                        
                                    
                                
                            

                            
                                
                                    
                                        
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                            
                                        
                                        
                                            
                                                
                                            
                                        
                                    
                                
                            

                        

                    

                    
                        
                            
                                
                                    
                                

                                
                                    
                                

                                
                                    
                                

                                
                                    
                                

                                
                                    
                                

                            

                        

                                                Your use of this site is subject to
                            Terms of Service
                        

                        
                            
                                
                                    Security
                                

                                
                                    Privacy Notice
                                

                                
                                    DMCA
                                

                                
                                    Patents
                                

                            

                        

                    

                

            

        

    



    


                
        

        
            
                

                We use cookies to improve security, personalize the user experience, enhance our marketing activities (including cooperating with our marketing partners) and for other business use. Click  here to read our Cookie Policy. By clicking “Accept“ you agree to the use of cookies. ...  Read more Read less

            

            
                Accept
            

        

    




            
    
        
    


            
    
        
            
                
                
                    You have been successfully registered in pdfFiller
                

                            

        

    



                
            
    
        
            
                
                
                    You have been successfully registered in pdfFiller
                

                            

        

    



    


    
    

            

    


                    
    
    
    
        
        
    

    

            
        
            
    
    

                
            





            
            
            
            
        







                
    
    
    

                    




    
    
    
    
    

    

    
        
    
    



