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                        What is letter of recommendation for coworker?

                A letter of recommendation for a coworker is a written document that highlights the strengths, skills, and professional achievements of a colleague. It is usually written by someone who has worked closely with the coworker and can provide an objective assessment of their work ethic, abilities, and character. The purpose of the letter is to support the coworker's job application or candidacy for a promotion or new opportunity.

                What are the types of letter of recommendation for coworker?

                There are different types of letters of recommendation for a coworker, including:

                
                            
                                            General Recommendation Letter: This type of letter provides an overall assessment of the coworker's skills, work ethic, and character.

                                    

                            
                                            Job-specific Recommendation Letter: This letter focuses on the coworker's qualifications and suitability for a specific job or role.

                                    

                            
                                            Promotion Recommendation Letter: This letter supports the coworker's promotion and highlights their accomplishments and potential for growth.

                                    

                            
                                            Academic Recommendation Letter: If the coworker is pursuing further education or a degree, this letter attests to their academic abilities and potential.

                                    

                    

                How to complete letter of recommendation for coworker

                When completing a letter of recommendation for a coworker, consider the following steps:

                
                            
                    01

                    
                        Introduce yourself and your relationship to the coworker.
                    

                

                            
                    02

                    
                        Provide a brief overview of the coworker's job responsibilities and accomplishments.
                    

                

                            
                    03

                    
                        Highlight specific examples of the coworker's skills, abilities, and achievements.
                    

                

                            
                    04

                    
                        Discuss the coworker's character, work ethic, and professionalism.
                    

                

                            
                    05

                    
                        Include any relevant anecdotes or stories that demonstrate the coworker's strengths.
                    

                

                            
                    06

                    
                        Summarize your recommendation and express confidence in the coworker's abilities.
                    

                

                            
                    07

                    
                        Provide your contact information for further reference.
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