

        

    





    
                    
                    
        
        
    

    
        

    

                

    
        
            
                                    
                        [image: pdfFiller]
                    
                            

            
                
                    	Home
	
                                                                            For Business
                                                                        
                                        
                                                                                            Enterprise

                                                                                        Organizations

                                            Medical

                                            Insurance

                                            Real Estate

                                            Tax & Finance

                                            Legal

                                            Human Resources

                                            See All

                                        

                                    

                                
	
                                                                            Developers
                                                                        
                                        
                                            
                                                PDF Tools API
                                            

                                            
                                                pdfFiller API
                                            

                                            
                                                API Documentation
                                            

                                            
                                                API Pricing
                                            

                                            
                                                Integrations
                                                
                                                    
                                                        
                                                            Salesforce
                                                        

                                                        
                                                            Dynamics
                                                        

                                                        
                                                            See All
                                                        

                                                    

                                                

                                            

                                        

                                    

                                
	Features
	Support
	
                                                                                    
                                            Start Free Trial
                                            
                                                                            
	
                                            Pricing
                                        
	Log in


                
            

                        
                
                    
                
            

        

    



            

            

    
                    
                
    
        
            

        

        
            
                                                            
                            Home
                        

                                                                                
                            For Business

                            
                                Enterprise

                                Organizations

                                Medical

                                Insurance

                                Real Estate

                                
                                    Tax & Finance
                                

                                
                                    See All
                                

                            

                        

                                                                                
                            Developers

                            
                                
                                    PDF Tools API
                                

                                
                                    pdfFiller API
                                

                                
                                    API Documentation
                                

                                
                                    API Pricing
                                

                                
                                    Integrations
                                

                            

                        

                                                                                
                            Features
                        

                                                                                
                            Support
                        

                                                                                
                            Pricing
                        

                                                                                
                            Log in
                        

                                                

        

        
                            Log in

                Don’t have an account? Get Started

                    

    



            

            
    

    
        
    
        
            
                    	
                    
                        Home
                        





	
                    
                        Catalog
                        

	
                    
                         Business
                        

	
                    
                         Memo Template
                        

	
                    
                         Company Memo Template
                        

	
                    Memo Template Word 2013
                    


                
                    
                        
                            
                                Memo Template Word 2013

                                
                                
                                                                                    
            
                
                    
                        [image: Memorandum example - PML Memo. PML Memo Template - calhr ca]
                    
                

                
                    Memorandum example - PML Memo. PML Memo Template - calhr ca

                                            State of california m e m o r a n d u m to: personnel management liaisons date: january 20, 2004, reference code: 2004003 this memorandum should be distributed to: personnel management liaison personnel officers personnel transactions supervisors...
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                    Memo format - action memo example

                                            Attachment d action memo template: establish new em position action memo date (right justified) memorandum (use appropriate routing) to: name president via: name 4year chancellor or vice president for community colleges via: appointing authority...
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                                            Municipalservicescommitteeagenda monday,january26,2015at12:05p.m. chairman: mayor. hack, councillor. ally, councillor. bell, councillor. brooks, councillor. bussed, councillor. kong, councillor. son, councillor. vanthuyne, and councillor. wong....
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                                            Model release i hereby give permission to use my name and photographic likeness for the midpeninsula regional open space district's photo contest. print name: address: email: telephone: signature: date: if model is under 18: i, am the parent/legal...
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                                            Technical memorandum to: dot/mta from: parsons brinckerhoff date: may 21, 2008, subject: baltimore washington investment corridor: evaluation of transit service strategy alternatives this memorandum summarizes the work performed under task 5...
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                                            To: becky knudsen, oregon department of transportation from: joel freedman, pb consult date: october 31, 2005, subject: cosmos project data expansion methodology deliverable one of the deliverables under the continuous survey project (cosmos),...
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                                            I hcc surety group 601 s. figueroa street, suite 1600, los angeles, california 90017 main 310 649 0990 facsimile 310 649 0416 american contractors indemnity company personal financial statement not to be used for business statements. to induce...
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                                            Iowa state university of science and technology controller's department 3607 admin. sacs. bldg. ames, iowa 50011-3607 fax 515 294-6470 interoffice communication date: june 12, 2013, to: controller's information network (via e-mail) from: kathy...
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                        What is memo template word 2013?

                A memo template in Microsoft Word 2013 is a pre-designed document that allows users to quickly create professional memos. It provides a standardized format and layout, making it easier to convey information concisely and effectively. With memo templates, users can save time and effort by simply filling in the relevant details, such as the recipient, date, subject, and message.

                What are the types of memo template word 2013?

                Memo templates in Word 2013 come in various types, each designed for different purposes and preferences. Some common types of memo templates include:

                
                            
                                            Basic Memo Template: A simple and straightforward template for general memos.

                                    

                            
                                            Formal Memo Template: A more professional and formal template suitable for official communications.

                                    

                            
                                            Informal Memo Template: A relaxed and casual template ideal for internal communications within a company.

                                    

                            
                                            Confidential Memo Template: A template designed for sensitive and confidential information.

                                    

                            
                                            Announcement Memo Template: Perfect for announcing important news, events, or updates.

                                    

                    

                How to complete memo template word 2013

                Completing a memo template in Word 2013 is a straightforward process that can be done in a few simple steps. Here's a step-by-step guide to help you:

                
                            
                    01

                    
                        Open Microsoft Word 2013 and click on the "File" tab.
                    

                

                            
                    02

                    
                        Select "New" to open the template gallery.
                    

                

                            
                    03

                    
                        Type "Memo" in the search bar to filter the available templates.
                    

                

                            
                    04

                    
                        Choose a memo template that suits your needs and click on it to open.
                    

                

                            
                    05

                    
                        Fill in the necessary information, such as recipient, date, subject, and message.
                    

                

                            
                    06

                    
                        Customize the template further by adding your company logo or adjusting the formatting.
                    

                

                            
                    07

                    
                        Review the completed memo for any errors or missing information.
                    

                

                            
                    08

                    
                        Save the memo to your desired location on your computer or share it directly.
                    

                

                    

                With pdfFiller, users can easily create, edit, and share memos online. Offering a wide range of fillable templates and powerful editing tools, pdfFiller is the ultimate PDF editor for completing and managing all your document needs. Save time and enhance productivity with pdfFiller's user-friendly interface and comprehensive features.
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            Thousands of positive reviews can’t be wrong

            Read more or give pdfFiller a try to experience the benefits for yourself
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                            So far my overall experience has been pretty great.

                            So far my overall experience has been pretty great. The only thing I would recommend would be having more of a collection of pdf's to compare on certain subjects. Other than that, I am one happy customer!

                            Heather S.
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                            This is new to me This is new to me, however once I learn my way around, I think...

                            This is new to me This is new to me, however once I learn my way around, I think this will be fabulous

                            admin
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                            Very useful program Very useful program, i did find it to be quite slow.

                            Very useful program Very useful program, i did find it to be quite slow. but the final results were great!

                            chris chamberlain

                            

                        

                    

                            

        

    
                            
        
            Questions & answers

            
                                    
                        
                            
How do you create a memo?
                        

                        Tips for writing your memo Your memos should be succinct, formal, clear, interesting and easy to read. It should be logically organised, accurate, well-researched and informative. Avoid using technical jargon and abbreviations that the recipient may not understand. Avoid the use of slang, colloquialisms and contractions.

                    

                                    
                        
                            
Why wont word let me edit a template?
                        

                        Go to File > Info. Select Protect document. Select Enable Editing.

                    

                                    
                        
                            
How do I edit a memo template in Word?
                        

                        To update your template, open the file, make the changes you want, and then save the template. Click File > Open. Double-click This PC. Browse to the Custom Office Templates folder that's under My Documents. Click your template, and click Open. Make the changes you want, then save and close the template.

                    

                                    
                        
                            
How do I create a memo in Word?
                        

                        Tip: If you're already in Word for the web, get to the memo templates by going to File > New, and then below the template images click More on Office.com. You'll be on the Templates for Word page. In the list of categories, click Memos. As you work on the memo, you'll probably want to rename it.

                    

                                    
                        
                            
How do I unlock a template to edit?
                        

                        Required Editions To access your available templates, click the Compose button, and select Template Library. Find the template you want to edit. Click Open Template. Click the lock icon and unlock the template. Add your changes to the template. To prevent accidental changes after you edit, lock the template.

                    

                                    
                        
                            
What is a memo template in Word?
                        

                        This collection of high-quality and easily customizable memo templates in Word is designed to save you time while giving your documents a professional appearance. Use a format for a memo for any quick but important correspondence, like temporary office closures, staff updates, business accomplishments, and more.
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                                            701 n. tool dr. tool, tx 75143 office: (903)4323522 ext.101 fax: (903)4323867 martin quilters.org quilters.org oran white civic center rental agreement policies on use or rental of oran white civic center: 1. reservations are made on a first come,...
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                                            Planning commission minutes meeting of june 14, 2012, council chambers city hall 290 north 100 west logan, ut 84321 .loganutah.org minutes of the meeting for the logan city planning commission convened in regular session thursday, june 14, 2012....
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